NOTIFICATION OF OPEN CONTRIBUTION PERIOD FOR THE                                                                   CONTINENTAL LOCAL EDUCATION ASSOCIATION                                                                                               SICK LEAVE BANK PROGRAM

Pursuant to language negotiated between the CEA and the Board of Education, an open enrollment period will exist between September 1st and October 1st of each school year for the purpose of accepting contributions from members of the bargaining unit to the CEA Sick Leave Bank Program.  Each member of the bargaining unit may contribute up to five (5) days of his/her accumulated but unused sick leave.  Deductions from an employee’s accumulated sick leave shall occur and appear on the second pay of October.

If you have any questions concerning the Sick Leave Bank Program, please consult your CEA President.

[bookmark: _GoBack]Please complete and return this form to your building representative no later than October 1 if you wish to donate to the sick leave bank.  If you do not participate this year, you will not have another opportunity to enroll until next school year.

I, 						 (please print), voluntarily give 		 days of my accumulated but unused sick leave to the CEA Sick Leave Bank Program.  I understand that the days of sick leave I donate will be forever forfeited by me.

												
                                   Signature						          Date
	
 
